Minutes of the MC meeting held on ……………..at ……….
The Minutes of the Managing Committee held on …………(date)  at ……….  (time) in the ……………….. (place).
Following members were presents :
1) ………………………………..
-
Chairman

2) ………………………………..
-
Hon. Secretary

3) ………………………………..
-
Treasurer

4) ………………………………..
-
Committee Member

5) ………………………………..
-
Committee Member

6) ………………………………..
-
Committee Member

7) ………………………………..
-
Committee Member

8) ………………………………..
-
Committee Member

9) ………………………………..
-
Committee Member

Agenda No. .… : To read and confirm the minutes of the Meeting held on ……………… (last meeting)
Minutes of the meeting held on ……………. were read & confirmed.







Proposed by :  Mr. ………………………..







Seconded by : Mr. ………………………..







Carried Unanimously

Agenda No. …. : To discuss & approve the expenses for the month of …………..

The Hon. Treasurer………………presented the expenses for the month of …….. ..before the Managing Committee.  After reviewing the expenses in detail the same was accepted unanimously.

RESOLUTION:


“Resolved that expenses for the month of …………….. has been approved by the Managing Committee”.







Proposed by :  Mr. ………………………..







Seconded by : Mr. ………………………..







Carried Unanimously

Agenda No. …. : To discuss about the bill received from M/s. ……………..  for AMC of ………………… for ……………………… (period).

MC Committee discuss about the bill received from M/s……………………… towards AMC of ……………. for…………./- 
:

Resolution:

“Resolved that the bill is approved for payment.”

Proposed by :  
Seconded by : 
Carried Unanimously

Agenda No. …. : To discuss about transfer of flat No. …………….  from Mr./Mrs……………………… (Seller) to Mr./Mrs. ………………………(purchaser).

The Managing Committee scrutinized the documents and the report by Advocate ……………………and decided to transfer Share and Interest in the society premises of Flat No…………….
Resolution :


“Resolved that as per the documents received form Flat No…………, duly singed and found to be in order, the MC is pleased to admit & grant membership to Mr/Mrs………………………….
Proposed by : 

Seconded by :

Carried Unanimously

Agenda No. …. : To discuss about nomination form received by following flats.

	Sr.No.
	Wing
	Flat No.
	Name

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


The nominations from the above members towards their respective flats have been received.  All the nomination forms were found to be in order and the same be accepted. The following resolution was passed.

Resolution :

“Resolved that the nomination received from members for their flats be & is hereby accepted and the same recorded in our Society Nomination Register. Further Resolved that the duplicate copy of the nomination form be duly signed by the Hon. Secretary and returned to the Respective Members”.

Proposed by : 

Seconded by : 

Carried Unanimously
As there is no any other matter, meeting was concluded with vote of thanks to Chairman.

Confirmed by Chairman




Hon. Secretary

